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Aviso de Recrutamento

N.° de referéncia do recrutamento: C059-MLM-2025-E

Cargo: Assistente de Aquisicdes

Tipo: Tempo inteiro

Nimero de vagas: 2

Condicao de acesso:

(a)
(b)

Ser residente da RAEM;

Idade igual ou superior a 18 anos.

Descricdo da funcio:

>

Responsabilizar-se pelas tarefas de aquisi¢do de obras, servi¢os ou bens, incluindo a
recolha e organizacdo de informagdes preliminares, elabora¢do de documentos
concursais, avango dos procedimentos concursais e adjudicacio;

Execucdo e gestdo de contratos, assisténcia no processamento de pagamentos e
liquidag@o final, etc.;

Comunicagdo estreita com vérias equipas de manutengdo, investigacdo das
necessidades dos utilizadores e assisténcia na definicdo de estratégias de aquisigao,
etc.;

Redigir e processar varios tipos de propostas, informagdes e correspondéncias, etc.;

Estabelecer bons mecanismos de comunicagdo com varios departamentos;
Executar as demais tarefas que lhe sejam superiormente atribuidas.

Remuneracio: A partir de MOP17 000/més, com o gozo das regalias definidas pela Sociedade

do Metro Ligeiro de Macau, S.A..

Perfil do candidato:

(a)
(b)

(©)
(d)

(e)
&

Habilitacdo académica de nivel do ensino secundario complementar ou superior;
Experiéncia profissional de dois anos relevante em aquisi¢des, contabilidade,
gestdo de contratos, administragdo ou processamento de texto;

Conhecimentos de leitura, escrita, compreensdo e expressdo oral em chinés e
inglés;

Bom dominio na area das aplicagdes do computador pessoal para o processamento
de documentos gerais;

Sentido de responsabilidade, entusiasmo e compromisso com o trabalho;
Capacidade de andlise independente e de resolucdo de problemas, boas

competéncias de comunicacdo, forte espirito de equipa e capacidade para

trabalhar sob pressao.

Factor de preferéncia:

(a)

Habilitagdo académica de nivel de licenciatura ou superior;



AR GERAE

Sociedade do Metro Ligeiro de Macau, S.A.

Macao Light Rapid Transit Corporation, Limited

PR B T A B IR43-S3ASHPIRIS T/

Avenida do Infante D. Henrique, Nos. 43-53A, The Macau Square, 7° andar, Macau
WEE Tel : (853) 2881 3721 /2881 3722 ;B PHHE giji

Metro Ligeiro de Macau
Macao Light Rapid Transit

(b) Experiéncia profissional de trés anos ou superior relevante na area de aquisi¢des;
(c) Experiéncia profissional em concursos para obras ou servigos, sendo valorizada

28 HE website : www.mlm.com.mo

experiéncia em concursos de obras publicas;

(d) Credenciacdo profissional em aquisi¢des, contabilidade, finangas ou outras areas
relacionadas;

(e) Bons conhecimentos de leitura e escrita em inglés.

Métodos de selec¢io: Entrevista profissional e analise curricular.

Os métodos de seleccdo acima referidos tém caracter eliminatério, cujos candidatos
aprovados serdo notificados oportunamente pela MLM em relagdo a sua participagdo na
proxima etapa. Quanto aos candidatos reprovados, que se consideram excluidos, nao serdo
notificados para o efeito.
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English for reference only

Recruitment Notice

Recruitment No.: C059-MILM-2025-E

Position: Procurement Assistant

Employment Type: Full Time
Vacancy No.: 2

Employment Conditions:

(a) Resident of the Macao Special Administrative Region;
(b) Adults aged 18 or above.

Job Description:

» Be responsible for procurement of works, services or goods, including preliminary
data collection and collation, preparation of tender documents, advancement of tender
procedures and awarding of contracts;

» Perform contract execution and management, assist with payments and final
settlements etc;

»  Maintain close liaison with maintenance teams to investigate user requirements and

assist in developing procurement strategies;

Write and process proposals, reports, and correspondence;

Establish effective communication mechanism with all departments;

Perform other duties as assigned by superiors.

YV V

Renumeration: Starting from MOP17,000 per month, with benefits as defined by Macao
Light Rapid Transit Corporation, Limited.

Job Requirements:

(a) Holder of senior high school certification or above;

(b) Possess two years of working experience related to procurement, accounting,
contract management, administration or clerical duties;

(c) Capable of reading, writing, listening, and speaking in both Chinese and English;

(d) Be familiar with the operation and usage of personal computers and office software;

(e) Have strong sense of responsibility, enthusiasm for work, and commitment;

(f) Possess independent analytical and problem-solving ability, with strong

communication skills, team spirit, and the ability to work under pressure.

Preferred Requirements:

(a) Holder of Bachelor’s degree or above;
(b) Possess three years or above of working experience in procurement;
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(c) Possess working experience in tendering for works or services, with involvement
in public works tendering is advantageous;
(d) Possess professional certification in procurement, accounting, finance or other
related fields;

(e) Proficient in English reading and writing skills.
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Selection Methodology: Professional interview and curriculum vitae analysis.

Each stage of the selection process is eliminatory in nature. The Company will notify
qualified candidates in an appropriate manner to participate in the next stage of assessment.
Candidates who do not pass the assessment will be disqualified without further notice.



