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Aviso de Recrutamento

N.° de referéncia do recrutamento: C020-MLM-2026-E

Cargo: Gerente de Gestdo de Arrendamentos

Tipo: Tempo inteiro
Nimero de vagas: 1

Condicao de acesso:

(a) Ser residente da RAEM;

(b) Idade igual ou superior a 18 anos.
Descri¢iao da fungio:

»  Apoiar os superiores na execugdo da gestdo, coordenacdo, organizacdo, supervisio,
apresentacgdo de relatorios e aplicacao de recursos da Seccao de Gestdo de Actividades
de Arrendamento, assegurando a conclusdo das tarefas atribuidas pelos superiores;

» Rever, orientar, exortar, apresentar e avaliar a qualidade e eficicia dos trabalhos
submetidos pelos subordinados, elaborar e implementar planos de actividades de
arrendamento para decisdo dos superiores;

» Promover actividades de arrendamento e executar trabalhos de marketing
relacionados;

»  Rever e optimizar regularmente processos e directrizes relacionados com actividades

de receitas de arrendamento, analisar e avaliar dados relevantes e emitir opinides;

Redigir e verificar propostas, informacdes, cartas e trabalhos administrativos

relacionados, etc.;

Analisar, rever e elaborar orgamentos anuais e respectiva situagdo de execugao;

Coordenar, comunicar e realizar reunides com outros departamentos e sec¢des da

MLM, conforme necessario para as funcdes;

»  Executar demais tarefas que lhe sejam superiormente atribuidas.

VV VYV

Remuneracio: A partir de MOP45 000/més, com o gozo das regalias definidas pela Sociedade
do Metro Ligeiro de Macau, S.A..

Perfil do candidato:

(a) Habilitagdo académica de nivel de licenciatura ou superior;

(b) Experiéncia profissional de oito anos ou superior na area de desenvolvimento
comercial, marketing comercial, arrendamento de imoveis comerciais, atrac¢do
de investimentos, contratos de arrendamento, gestdo de operacdes e propriedades,
etc.;

(c) Experiéncia profissional de cinco anos ou superior na area de gestdo ou supervisio;

(d) Bom dominio de chinés e inglés, designadamente, facilidade na leitura, redacc¢éo,
compreensdo auditiva e conversagao;

(¢) Bom conhecimento sobre as aplicagdes informaticas para tratamento de
documentos gerais (incluindo Microsoft Word, Excel, Powerpoint),

(f) Sentido de responsabilidade e entusiasmo pelo trabalho;
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(g) Capacidade de andlise e resolugdo de problemas independente, boa capacidade de

comunicacdo e coordenacdo, forte espirito de equipa e capacidade para trabalhar

sob pressao.
Factor de preferéncia:

(a) Habilitagcdo académica de nivel de licenciatura ou superior nas areas relacionadas
com Gestdo Imobilidria e de Construgdo, Marketing/Gestao Comercial, Gestao de
Turismo/Lazer, Gestdo de Planeamento Urbano, Gestdo de Propriedades e
Instala¢des, entre outras;

(b) Experiéncia pratica de cinco anos ou superior em actividades de desenvolvimento
imobiliario ou comercial, incluindo preparacdo inicial, execugdo de atrac¢ao de
investimentos, operacao e arrendamento, controlo de riscos contratuais e gestdo
na fase posterior, etc.;

(c) Titular de certificados de formacdo ou certificagdes profissionais nas areas de
pesquisa e analise comercial, planeamento imobilidrio/comercial, praticas de
arrendamento, calculo de rendas, fundamentos financeiros, contabilidade
comercial, negociagdo comercial e gestdo de relagdes com clientes, operagdes
comerciais e gestdo de propriedades, etc.;

(d) Titular de licenca de agente imobiliario de Macau;

(e) Bom conhecimento da legislacdo imobilidria e das clausulas legais dos contratos
de arrendamento da Regido Administrativa Especial de Macau (RAEM);

(f) Bom conhecimento da lei de contratacdo publica e procedimentos administrativos
da RAEM;

(g) Experiéncia profissional relacionada com execucao dos trabalhos de obten¢ao de
certificados ISO.

Métodos de selec¢io: Entrevista profissional e analise curricular.

Os métodos de seleccdo acima referidos tém caracter eliminatorio, cujos candidatos
aprovados serao notificados oportunamente pela MLM em relacdo a sua participagdo na
proxima etapa. Quanto aos candidatos reprovados, que se consideram excluidos, ndo serdo
notificados para o efeito.
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English for reference only

Recruitment Notice

Recruitment No.: C020-MLM-2026-E

Position: Leasing Management Manager

Employment Type: Full Time
Vacancy No.: 1

Employment Conditions:

(a) Resident of the Macao Special Administrative Region;
(b) Adult aged 18 or above.

Job Description:

»  Assist superiors in managing, coordinating, arranging, supervising, reporting on, and
allocating resources for the Leasing Management Section to ensure the successful
completion of assigned tasks;

> Review, guide, supervise, and report on the work of subordinates, and evaluate the
quality and effectiveness of their deliverables, as well as establish and implement
leasing business plans for superiors’ decision;

»  Promote leasing business and execute relevant marketing activities;

» Regularly evaluate and optimise processes and guidelines related to leasing revenue
business, review and assess relevant data and provide professional feedback;

» Draft and verify proposals, reports, and correspondence, and handle related
administrative duties;

»  Analyse, review, and compile annual budgets and execution status;

»  Coordinate, liaise, and attend meetings with other departments and sections of the
Company as required by operational needs;

»  Perform other duties as assigned by superiors.

Remuneration: Starting from MOP 45,000 per month, with benefits as defined by Macao
Light Rapid Transit Corporation, Limited

Job Requirements:

(a) Holder of Bachelor’s degree or above;

(b) Possess eight years or above of working experience in business development,
commercial marketing, commercial real estate leasing, solicitation of business,
tenancy agreements, operations and property management or related fields;

(c) Possess five years or above of working experience in management or supervisory
roles;

(d) Proficient in reading, writing, listening, and speaking in both Chinese and English;

(e) Proficient in the operation and usage of personal computer and office software,
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including Microsoft Word, Excel, and PowerPoint;

(f) Have strong sense of responsibility, enthusiasm for work, and commitment;

(g) Possess independent analytical and problem-solving ability, with strong
communication and coordination skills, team spirit and the ability to work under

pressure.
Preferred Requirements:

(a) Holder of Bachelor’s degree or above in real estate and construction management,
marketing/business management, tourism/leisure management, urban planning
management, property and facilities management or a related field;

(b) Possess five years or above of practical working experience in real estate or
commercial development activities, including preliminary preparation, soliciting
business, leasing operations, contract risk control, post-phase management, etc.;

(c) Possess training certificates or professional certifications in areas such as market
research and analysis, real estate/commercial strategy development or planning,
leasing practices, rental estimation, financial fundamentals, commercial
accounting, business negotiation and customer relationship management, as well
as commercial operations and property management;

(d) Holder of Macao real estate agent licence;

(e) Be familiar with Macao SAR real estate regulations and tenancy legal clauses;

(f) Be familiar with the procurement laws and administrative procedures of the
Macao SAR Government;

(g) Possess working experience in the acquisition of ISO certifications.

Selection Methodology: Professional interview and curriculum vitae analysis.

Each stage of the selection process is eliminatory in nature. The Company will notify qualified
candidates in an appropriate manner to participate in the next stage of assessment. Candidates
who do not pass the assessment will be disqualified without further notice.



