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Aviso de Recrutamento

N.° de referéncia do recrutamento: C0O15-MLM-2026-E

Cargo: Supervisor Administrativo (Auditoria Interna)

Tipo: Tempo inteiro
Numero de vagas: 1

Condicao de acesso:

(a) Serresidente da RAEM;

(b) Idade igual ou superior a 18 anos.

Descricdo da funcio:

»  Apoiar a execugdo, a gestdo e a monitorizagdo dos trabalhos relativos aos projectos
de auditoria;

»  Apoiar o planeamento e a execu¢do dos planos de auditoria;

» Apoiar a concepgdo e a revisdo dos testes de controlo interno e dos trabalhos de

auditoria;

Elaborar fluxos de trabalho e orientagdes;

Distribuir, orientar, verificar e compilar os resultados dos trabalhos apresentados pelos

subordinados;

Redigir propostas, informacdes e correspondéncias, e tratar dos trabalhos

administrativos conexos, etc.;

Prestar apoio, coordenar, comunicar e participar em reunides com outros

departamentos e secgoes da MLM, conforme as necessidades do cargo;

»  Executar as demais tarefas que lhe sejam superiormente atribuidas.

Y VYV VYV

Remuneracio: A partir de MOP28 000/més, com o gozo das regalias definidas pela Sociedade
do Metro Ligeiro de Macau, S.A..

Perfil do candidato:

(a) Habilitagdo académica de licenciatura ou superior;

(b) Experiéncia profissional de, pelos menos, trés anos na area de auditoria ou de
contabilidade;

(c) Bom dominio de chinés e inglés na leitura, redaccdo, compreensdo auditiva e
conversacao;

(d) Dominio da utilizacdo do computador pessoal e do processamento de texto em
geral (incluindo Microsoft Word, Excel, PowerPoint);

(e) Sentido de responsabilidade, entusiasmo e empenho pelo trabalho;

(f) Capacidade de anélise independente e de resolucdo de problemas, boa capacidade
de comunicag¢@o e coordenagdo, espirito de trabalho em equipa e capacidade para
trabalhar sob pressao.
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Factor de preferéncia:

(a)

(b)
(c)

(d)
(e)
®
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Habilitacdo académica de licenciatura ou superior na area de contabilidade, de
financas ou em dreas afins;

Experiéncia profissional de trés anos ou superior na area de auditoria;
Experiéncia profissional de um ano ou superior em fungdes de gestdo ou de
supervisio;

Experiéncia profissional em empresas de capitais publicos de Macau;

Experiéncia em auditoria especifica de projectos de engenharia;

Titular de qualificagdes profissionais internacionais, tais como CPA, CIA, CISA,
ACCA;

Bons conhecimentos da lei de aquisi¢oes e dos procedimentos administrativos do
Governo da RAEM.

Métodos de seleccio: Entrevista profissional e analise curricular.

Os métodos de seleccdo acima referidos tém caracter eliminatério, cujos candidatos

aprovados serdo notificados oportunamente pela MLM em relacdo a sua participacdo na

proxima etapa. Quanto aos candidatos reprovados, que se consideram excluidos, ndo serao
notificados para o efeito.



B D H R A E

Sociedade do Metro Ligeiro de Macau, S.A.

Macao Light Rapid Transit Corporation, Limited

PR ST R B RR43-53AT P REETHE

Avenida do Infante D. Henrique, Nos. 43-53A, The Macau Square, 7° andar, Macau

TEWEE Tel : (853) 2881 3721 /2881 3722 5ﬁpq$§g$jl
4441k website : www.mlm.com.mo Metro Ligeiro de Macau

Macao Light Rapid Transit

English for reference only

Recruitment Notice

Recruitment No.: C015-MLM-2026-E

Position: Administration Supervisor (Internal Audit)

Employment Type: Full Time

Vacancy No.: 1

Employment Conditions:

(a)

Resident of the Macao Special Administrative Region;

(b) Adults aged 18 or above.

Job Description:

>
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Assist in the execution, management and monitoring of audit projects;

Support the planning and implementation of audit plans;

Assist in the design and review of internal control testing and auditing procedures;
Establish operational workflows and guidelines;

Assign, supervise, verify and consolidate work deliverables submitted by subordinates;
Draft proposals, reports and correspondence, and handle related administrative tasks;
Support, coordinate, liaise and attend meetings with other departments and sections
of the Company based on duty requirements;

Perform other duties as assigned by superiors.

Renumeration: Starting from MOP28,000 per month, with benefits as defined by Macao

Light Rapid Transit Corporation, Limited.

Job Requirements:

(a)
(b)

(©)
(d)

(e)
®

Holder of Bachelor’s degree or above;

Possess three years or above of working experience in auditing, accounting or
related fields;

Proficient in reading, writing, listening and speaking in both Chinese and English;
Proficient in the operation and usage of personal computers and office software,
including Microsoft Word, Excel and PowerPoint;

Have strong sense of responsibility, enthusiasm for work and commitment;
Possess independent analytical and problem-solving abilities, strong
communication and coordination skills, with team spirit and the ability to work

under pressure.
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Preferred Requirements:

(a)
(b)
(c)
(d)
(e)
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Holder of Bachelor’s degree or above in fields related to accounting or finance;
Possess three years or above of working experience in auditing;

Possess one year or above working experience in managerial or supervisory role;
Possess working experience in Macao public-capital enterprises;

Possess experience in special audit for engineering project;

Possess international certifications such as CPA, CIA, CISA, ACCA;

Be familiar with procurement law of the Macao SAR Government and related
administrative procedure.

Selection Methodology: Professional interview and curriculum vitae analysis.

Each stage of the selection process is eliminatory in nature. The Company will notify
qualified candidates in an appropriate manner to participate in the next stage of assessment.
Candidates who do not pass the assessment will be disqualified without further notice.



