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Aviso de Recrutamento

N.° de referéncia do recrutamento: C013-MLM-2026-E

Cargo: Supervisor Administrativo (Area de Aquisicio)
Tipo: Tempo inteiro
Numero de vagas: 1

Condigio de acesso:

(a) Ser residente da RAEM;

(b) Idade igual ou superior a 18 anos.

Descricdo da funcio:

» Coordenar e acompanhar os trabalhos de aquisi¢do de obras, bens e servi¢os dos
departamentos de operacao e manutencao;

Coordenar os varios trabalhos administrativos no processo de aquisi¢ao;

Redigir e tratar os documentos de aquisic¢do, propostas, informacdes, cartas e trabalhos
administrativos, etc;

Verificar os documentos de aquisi¢do, propostas, informagdes, cartas e trabalhos
administrativos, etc;

Fiscalizar os diversos trabalhos e procedimentos de aquisigdo;

Executar as demais tarefas que lhe sejam superiormente atribuidas.
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Remuneracio: A partir de MOP28 000/més, com o gozo das regalias definidas pela Sociedade
do Metro Ligeiro de Macau, S.A..

Perfil do candidato:

(a) Possuir as seguintes habilitagdes académicas:

- Licenciatura ou mestrado ou doutoramento em contabilidade/finangas/gestao
de empresas/economia ou areas relevantes que corresponda a um ciclo de
estudos integrados que ndo confira grau de licenciatura; ou

- Licenciatura ou mestrado ou doutoramento em contabilidade/finangas/gestao
de empresas/economia ou areas relevantes que corresponda a um ciclo de
estudos integrados que ndo confira grau de licenciatura, adquirido fora da
RAEM por sistema de ensino igual ao sistema oficial de ensino de Macau.

(b) Cinco anos ou superior de experiéncia profissional na area de aquisicdo ou
contabilidade;

(c) Bom conhecimento sobre as aplicagdes informdticas para tratamento de
documentos gerais;

(d) Bom dominio de chinés na leitura, redac¢éo, compreensdo auditiva e conversagéo;

(e) Sentido de responsabilidade e entusiasmo pelo trabalho;

(f) Capacidade de analise independente, forte espirito de equipa e capacidade para

trabalhar sob pressdo.



EFIRNK D ERAE

Sociedade do Metro Ligeiro de Macau, S.A.

Macao Light Rapid Transit Corporation, Limited

SHPIRE S TR B RR43-53AS P R THE

Avenida do Infante D. Henrique, Nos. 43-53A, The Macau Square, 7° andar, Macau

WEE Tel : (853)28813721/2881 3722 7EA PH B i
#4E website : www.mlm.com.mo Metro Ligeiro de Macau

Macao Light Rapid Transit

Factor de preferéncia:

(a) Experiéncia profissional na aquisi¢do de obras ou servigos publicos;

(b) Titular dos certificados de formagdo na area de contrata¢do publica;

(c) Trés anos ou superior de experiéncia profissional em sociedades de
contabilistas/auditores de contas;

(d) Titular da qualificagdo profissional de contabilista registado;

(e) Bom dominio de inglés na leitura, redac¢do, compreensdo auditiva e conversagao.
Métodos de selecciio: Entrevista profissional e analise curricular.

Os métodos de seleccdo acima referidos tém caracter eliminatdrio, cujos candidatos
aprovados serdo notificados oportunamente pela MLM em relagdo a sua participa¢do na
préxima etapa. Quanto aos candidatos reprovados, que se consideram excluidos, ndo serdo
notificados para o efeito.
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English for reference only

Recruitment Notice

Recruitment No.: C013-MLM-2026-E

Position: Administration Supervisor (Procurement)

Employment Type: Full Time
Vacancy No.: 1

Employment Conditions:

(a) Resident of the Macao Special Administrative Region;
(b) Adults aged 18 or above.

Job Description:

»  Coordinate and follow up on procurement tasks such as works, goods and services for

the Operations & Maintenance Department;

Y

Coordinate various administrative tasks in the procurement procedure;

» Draft and handle procurement documents, proposals, reports, correspondence,
administrative tasks, etc.;

»  Verify procurement documents, proposals, reports, correspondence, administrative

process, etc.;

A\

Oversee procurement tasks and workflow;

»  Perform other duties as assigned by superiors.

Remuneration: Starting from MOP28,000 per month, with benefits as defined by Macao
Light Rapid Transit Corporation, Limited.

Job Requirements:

(a) Possess one of the following academic qualifications:

- A Bachelor’s degree, or a Master’s degree or Doctoral degree corresponding
to an integrated study cycle that does not confer a Bachelor’s degree, in
accounting, finance, business administration, economics or related fields; or

- A Bachelor’s degree, or a Master’s degree or Doctoral degree corresponding
to an integrated study cycle that does not confer a Bachelor’s degree, in
accounting, finance, business administration, economics or related fields,
conferred by a system outside Macao that is equivalent to the Macao official
education system.

(b) Possess five years of working experience related to procurement or accounting;

(c) Proficient in the operation and usage of personal computers and office software;
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(d) Proficient in reading, writing, listening and speaking in Chinese;
(e) Have strong sense of responsibility, enthusiasm for work, and commitment;
(f) Possess independent analytical ability, with team spirit, and the ability to work

under pressure.

Preferred Requirements:

(a) Possess working experience in procurement for public works or services;

(b) Possess training certificate related to public procurement;

(c) Possess three years or above of working experience in accounting/audit firms;
(d) Possess professional qualification as a Certified Accountant;

(e) Proficient reading, writing, listening, and speaking in English.

Selection Methodology: Professional interview and curriculum vitae analysis.

Each stage of the selection process is eliminatory in nature. The Company will notify qualified
candidates in an appropriate manner to participate in the next stage of assessment. Candidates
who do not pass the assessment will be disqualified without further notice.



